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1.OBIIHME IMOJIOKEHUA

1.1. Hacrosimee Ilonmoxkenue  pazpabotano it  MyHHIIUNIATBEHOTO
OIO/IPKETHOTO JIOLIKOJIBHOTO 00pa3oBaTeNbHOr0 yupexaeHus «Jlerckuii cag No 49
«Kemuyxunka» ropojga JuMuUTpoBrpana YiabSHOBCKOW oOJacTu» (Jajee Io
TekcTy - [leTckuii can) B cooTBeTCTBUU ¢ DenepanbHbiM 3aKOHOM 0T 29.12.2012 Ne
273 -®3 «O6 obpazoBannu B Poccuiickoii deneparny, HOPMaTUBHO-TIPABOBBIMU
JOKYMEHTAMHU PETMOHAIBHBIX U MYHMIIMIIAIBHBIX OPraHOB 3aKOHOJIATENILHOM BJIACTH,
YcraBom JleTckoro cana.

1.2. TIpou3BOACTBEHHOE COBELIAHUE HE SBISAETCA IOPUAMYECKUM JIUIIOM, U
JIEMCTBYET HA OCHOBaHUM Y cTaBa J[eTCKOro caia U HaCTOSIIETO MOJIO0KEHHUS.

1.3. TIpou3BOJCTBEHHOE COBELIAHWE MPOBOJUTCA JUISl TMEAArOrMuecKux,
MEIUITMHCKAX W TEXHUYECKUX PAOOTHHKOB, a TaKXKE MOXKET OOBEAMHSTH BCEX
paboTHuKOB JleTckoro cana

1.4. PemieHusi mpoU3BOJACTBEHHOTO COBEIIAHUS, MPUHITHIE B TpeAeiaxX €ro
MMOJJHOMOYMI YU B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOJATEIBCTBOM, SIBIISFOTCS
OCHOBaHHWEM [JI1 W3JaHUs TMPUKA30B U  00s3aTelAbHBI ISl MCIOJHEHUS
paboTHukamu JleTckoro caja.

1.5. 3meHnenuss u pgomnojHeHus: B Hacrtosimiee llonokeHue BHOCATCS Ha €ro
3ace/laHuu U MpuHUMaroTcs Ha OOmeM coOpanuu (KoH(pEpeHIH) paOOTHUKOB
JleTckoro cana.

1.6. Cpox Ilonmoxxkenust He orpanuueH. [lannoe Ilonmoxkenue paeicTByeT A0
MPUHATHS HOBOTO.

2.0CHOBHBIE 3ATAYHAN

2.1. TIpom3BOJACTBEHHOE COBEIIAHHWE COACHCTBYET OCYIIECTBICHUIO PabOTHI,
HaIlpaBJIEHHOW Ha MOBBIIICHHE 3HAHUU pabOTHUKOB JleTckoro cajga mo uMmerouiei
HOPMATUBHO-TIPABOBOM,  PACHOPSAUTEIIBHOM  JOKYMEHTAallMM B  00JlacTu
JIOLIKOJIBHOTO oOpa3oBaHus, CaHUTAPHO-ITUIEMUOJIOTUYECKOTO 151
MIPOTUBOIIOKAPHOTO HAJ30pa, IO OXpaHe TpyJa U TEXHUKE OE30MacHOCTH, OXpaHe
JKU3HU U 3JI0POBbS JICTEU.

3agayamMu IPOU3BOJICTBEHHOTO COBEIIAHUS SIBIISIFOTCSL:

- CONEWCTBHME B PEHICHWH BOIMPOCOB, CIOCOOCTBYIOIIMX  OpTraHU3aIllud
o0pa3oBaTeILHOTO IIpoIecca, XO3SMCTBEHHOM JCATEIbHOCTH, BBIIOJHCHUS
CAaHUTAPHO-3MUJIEMUOJIOTUUECKUX, MTPOTUBOMOKAPHBIX HOPM, MPABUI MO OXpaHe
TPy/a U TEXHUKE 0€30MMacHOCTH, OXpaHe KU3HU U 3]I0POBbS JETEH;

- pellIeHrE BOMPOCOB IO PE3yJbTaTaM MPOBEACHUS ONEPATUBHOTO KOHTPOJIA.

3. OPTAHU3AIUA PABOTBI
IMPOU3BO3CTBEHHOI'O COBEIIAHUA

3.1. B coctaB mnpou3BOACTBEHHOro0 coBemaHus JIeTCKoro caga BXOAST
aIMUHHUCTPATHBHBIC PAOOTHUKH, TIEAArorudeckue paOOTHUKH, METUIIMHCKUC
pabOTHUKH, MIIAIITNI 0OCTYKUBAIOIIHIA TEPCOHAI.

3.2. Cosenlanue BO3TJaBISECT 3aBeayromuil JleTckum cajoM, KOTOpPBIi
SIBJIICTCSI TIpeJIceaaTeNIeM COBEIIaHMS.



3.3. Jlns BemeHuWs TPOTOKONHHOW JOKYMEHTAIIMH IPOU3BOJACTBEHHOTO
COBeIIaHusl M30MpaeTcss CeKpeTaph (IeIONMpPOU3BOAMTENH), TPU OTCYTCTBUU B
IITATHOM pACIMCAaHUU JaHHOW JOJDKHOCTH CeKpeTapéM u30upaeTrcs OIWH U3
YJICHOB COBCIITAHMSI.

3.4. Ha npou3BOACTBEHHOE COBEIIAHHWE MPUTIIANIAIOTCS PaOOTHUKH JleTcKoro
caja, KOTOpbIE Y4YacCTBYIOT B OOCYXJCHHHM BOIPOCOB, 3aIUIAHWPOBAHHBIX Ha
MOMEHT ITPOBEICHUS COBEIIAHUS.

3.5. [Ipou3BOACTBEHHOE COBEIIAHUE MPOBOJIUTCS OJWH pa3 B MECSAI, a TaKKeE
0 Mepe HEOOXOAMMOCTH.

3.6. 3aBenyromuii OpraHu3yeT ACATEIBHOCTD, TOATOTOBKY M MPOBEICHUE

MIPOU3BOACTBEHHOTO COBEIIAHUS, WH(OOPMUPYET UYJICHOB O €r0 MPOBEICHUH,
OTIPEJIEISIET MIOBECTKY, KOHTPOJIMPYET BBHITTOTHCHHUE PEIICHUH.

3.7. BeimonmHeHWE pEMICHWH MOTYT OCYIIECTBISITH TaK K€ OTBETCTBCHHBIE
JUIA, YKa3aHHBIE B TIPOTOKOJIE MPOU3BOJCTBEHHOTO COBEIIAHUSI.

3.8. TloBecTka maHsS, MECTO M BpeMsl TMPOBEACHUS MPOU3BOJACTBEHHOTO
COBEIIaHMS YKa3bIBAETCSI B MECSIYHOM IIaHe paboThl JleTckoro caza.

4. oYHKIIUU TPOU3BOJACTBEHHOI'O COBEIIAHUA

4.1. ITpou3BOACTBEHHOE COBEIIAHUE:
- 3HAKOMUT, TPOBOJIUT OOCYKJACHUE HOPMATUBHO-TIPABOBBIX, PACIIOPSAUTEIBHBIX
JIOKYMEHTOB, HHCTPYKTHUBHBIX MHUCEM B 00JIACTH JIOIIKOJILHOTO 00pa3oBaHus;

- paccMaTpuBaeT M TPOBOAUT aHAJIM3 BOMPOCOB IO OOECIECUECHUIO
0€e30MacCHOCTH  BCEX YYaCTHHUKOB 0Opa30BATENbHOIO MpOIEcca, HaMeyaer
MEPOTPUSTHUS 110 BBIMOJHEHUIO TPEANMUCAHNN KOHTPOJIUPYIOIIUX OPTaHOB;

- paccMaTpuBaeT M MPOBOJAUT aHAIM3 BOIPOCOB IO BBHIMOJHEHUIO TPEOOBAHUM
OXpaHbI TPyJla U TEXHUKH 0€30IIaCHOCTH Ha pab0YMX MecTax;

- 3aCIyIIMBAaeT W MPOBOAUT aHAJIM3 IO CIpPaBKaM, aKTaM, MPEANUCAHHIM,
pe3yJibTaTaM KOHTPOJIBHOW EeATEIbHOCTH B [leTckoMm cany;

- 3acnymiMBaeT WH()OPMAIMOHHO-aHATUTUYECKHUE CIPABKU, CIPABKU O
COCTOSIHUH 3JI0POBBS JIETEH, OpraHu3aiiii 00pa3oBaTeIbHOMN 1eITeTbHOCTH,

- pacCMaTpUBAET BOIPOCHI O BBINOJHEHUH CAHUTAPHO-AMUIAEMUOTIOTHUECKUX
HOPM U MPaBUJI, MPOTUBOIMOXKAPHOTO PEXKMUMA, BOMPOCH 00 OpraHu3aliui MUTaHUs,
GbopMUPOBAHUU KYJIBTYPHO-TUTHEHUYECKUX HABBIKOB, 00 OpraHu3allii PEeKUMHBIX
MOMEHTOB, OXPaHbI )KU3HU U 3JI0POBbS JIETEH;

- 0o0CyXJaeT TeKyllle BONPOCHl pabOThl € POAUTENAMH (3aKOHHBIMHU
MPEJACTABUTEIISIMU ) BOCITUTAHHUKOB;

- 00CYXKJIaeT TEKYyIIIMEe BOMPOCHI OpraHu3aIlii B3auMOJICHCTBUS C COILIMYMOM,
HaMe4aeT CPOKH MPOBEICHUSI MEPOIIPUSITUH;

- 00CyXJaeT BOMPOCH MaTEepPUATHHO-TEXHUYECKOTO OCHamleHus JleTckoro
caja, OpTraHM3aIlMU aAJMUHUCTPATUBHO-XO3SIMCTBEHHOW paboThl, (PHUHAHCOBO-
XO3SIMCTBEHHOU JIESITEIIbHOCTH.

5. OTBETCTBEHHOCTbDb

5.1. IIpou3BOACTBEHHOE COBELIAHUE HECET OTBETCTBEHHOCTD:



- 3a BBINIOJIHEHHUE, BBIINOJIHEHHE HE B IIOJHOM OOBEME WM HEBBIIOIHEHUE
3aKPETUICHHBIX 3a HUM 3a7a4 U (PYHKITHH;

- 32 COOTBETCTBHEC NMPUHUMAEMBbIX PEIICHHH 3aKOHOJATEIbCTBY Poccuiickoit
denepanii, HOPMAaTUBHO-TIPABOBBIM aKTaM;

- 33 Hepas[VallCHWEe  pacCcMaTpMBacMOW  Ha  €ro  3aceJaHuu
KOH(pUIESHIIUAIBHOW HH(POPMAITUH.

6. JEJIOITPOU3BOJACTBO

6.1. IlmaHn mnpPOU3BOACTBEHHOTO COBEIIAHUS, SIBISIOMIMNACA MPUIOKECHHEM
rOJI0OBOTO IUIaHa [IeTCKoro cana, yrBepKAEHHBIN 3aBEyOLIUM.

6.2. [Ipon3BOICTBEHHOE COBEIIAHUE OPOPMIISIFOTCS IIPOTOKOJIOM.

B nmporokonax gukcupyercs:

- HOMEp U J1aTa [IPOBEACHUS IIPOU3BOICTBEHHOTO COBEILIAHNS;

- CIIMCOK NPUCYTCTBYIOIINX JIUL;

- BBIITOJIHEHUE PEIIEHUIM IPEABIAYLIErO COBELIAHUS;

- IOBECTKA JIHS;

- X0J1 00CYXI€HUSI BOIIPOCOB, BEIHOCHUMBIX Ha MPOU3BOJICTBEHHOE COBELIAHUE,;

- 3aMEYaHMs, IPEIIOKEHUS, PEKOMEHAAIMN YWICHOB COBEIAHNS;

- pelLIeHNEe NPOU3BOACTBEHHOTO COBEILIAHMS.

6.3. IIpoTrokombl  TOAMKWCHIBAIOTCS  TpEAcCemareieM W CeKpeTapeM
IIPOU3BOJICTBEHHOTO COBEIIAHUS.

6.4. Hymeparus mpoTOKOJIOB BeAETCS OT Havaja KaJeHJapHOTO ro/a.

6.5. IIpoTokos MNPOU3BOJICTBEHHOIO COBELIAHUS HYMEPYETCS MOCTPaHUYHO,
IIPOIIHYPOBBIBAETCS, CKPEIUISETCS MOAINUCHIO 3aBEAYIOIIET0 U NeyaThio J[eTCKoro
caza.

6.6. IIpoTOKOIBI MPOU3BOJCTBEHHOTO COBELIAHUs XpaHATCS B Aenax Jlerckoro
caja.



