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1. OBIIUME ITOJIOXKEHUA

1.1. Hacrosiiee Ilonoxxenne pazpadorano st MyHUIIMIAIBHOTO OIOIKETHOTO
JOLIKOJIBHOTrO  0oOpa3oBaTeNbHOro  yupexnaenus  «Jlerckuit cax  Ne 49
«Kemuyxunka» ropoga JumurpoBrpana VYiabsiHOBCKOM oOjacTu» (najnee 1o
TekcTy - [lerckuii can) B cooTBeTCTBUU ¢ DepepanbHbiM 3akoHOM oT 29.12.2012
Ne 273 «O6 obpazoBanuu B Poccuiickoit @enepanun», «llopsakom opranuzanuu
M OCYyIIECTBIEHHA  0Opa3oBaTEeNbHON  JEATENBHOCTH IO  OCHOBHBIM
oOmeoOpazoBareabHbIM ~ MporpaMmMaM -  00pa3oBaTEeNbHBIM  IPOrpaMmam
JOLIKOJIBHOTO ~ 00pa3oBaHMs», YTBEP)KJIEHHOTO MpuKazoM MuHucTEepcTBa
oOpazoBanusa u Hayku P® or 30.08.2013 r. Ne 1014 , npukazom MuHucrepcTBa
npocsemieHuss Poccuiickoit ®@enepaunn ot 21.01.2019 N 32 "O BHeceHuu
u3MeHennit B [lopsimok opraHu3alMu M OCYILIECTBIEHUS 00pa30oBaTEIbHOM
NESATENbHOCTH 10  OCHOBHBIM  0OlIeoOpa3oBaTelbHBIM  IporpaMmam -
oOpa3oBaTelbHBIM MpPOrpaMMaM JOIIKOJBHOTO O0Opa30BaHMs, YTBEP>KICHHBIH
npukazoM MuHucTepcTBa 00pa3oBaHus U Hayku Poccuiickoit ®@enepanuu ot 30
asrycta 2013 r. N 1014", VYcraBom JleTckoro caza.

1.2. AIMUHHCTpPaTHUBHOE COBEIAHHWE HE SABJISACTCS IOPUIUYECKUM JUIOM, H
JeNCTBYeT Ha ocHOBaHMM Y cTaBa JleTckoro cana u Hactosmero [lonoxeHus.

1.3. AJIMUHUCTPATUBHOE  COBEIIAHWE  MPEACTABISIET  TMOJTHOMOYUS
3aBEJIyIOILETO.

1.4. AJIMUHUCTpAaTUBHOE COBELlaHHE paboTaeT B TECHOM KOHTAaKTe C
[Ee1arorTH4eCKUM KOJUIEKTMBOM, MEIUIIMHCKUMH paOOTHUKAMHU, 00CIYKUBAIOLIUM
HEPCOHAJIOM.

1.5. Pemenuss aAMMHHUCTPATUBHOIO COBEIIAHUSA, NMPHUHATHIE B Ipejaesax €ero
IOJTHOMOYMN U B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM, SIBIISETCS
OCHOBaHHMEM JUIsl W3/IaHUs MpUKa3a U 00sA3aHbl U UCIOJHEHUS aJMUHUCTpaIUe
JleTckoro cana.

1.6. M3meHenuss u nomnoiHeHUs B Hactosiuee llonoxeHue BHOCSTCS Ha €ro
3aceaHuy W mpuHUMarTcs Ha OOmem cobpannu (KoH(pepeHIIHH) pabOTHUKOB
JleTckoro cana.

1.7. Cpox Ilonoxenuss He orpanuueH. Jlannoe IlonokeHuwe neucTByeT A0
IIPUHATHS HOBOTO.

2. OCHOBHBIE 3ATAYH
AIMUHUCTPATUBHOI'O COBEIIIAHUA

2.1. AIMHHHCTPAaTHBHOE  COBEHIAHHWE  COJICHCTBYET  OCYIIECCTBIICHHIO
aIMUHHACTPATUBHO-YIIPABICHUYCCKUX () YHKITHH.

3agayaMu aIMUHUCTPATUBHOTO COBEIIAHUS SBIISIOTCS

- peanuzanMsi TOCYJapCTBEHHOW, PETMOHAIBHOM, TOPOACKOW TMOJUTHKUA B
00J1aCTH JOIIKOJILHOTO 00pa30BaHus;

- opra"uzamusa 3G@PEeKTUBHOTO yrhpaBjaeHus JleTckum cagoM  myTéM
NEJICTUPOBAHUS  3aBEAYIOIIMM 3HAYUTEIBHOM YacTH TMOJHOMOYMH  CBOHUM
3aMECTUTEJISIM COIJIAaCHO CTPYKTYpe ynpaniieHus JleTckoro cana;



- KoopauHanusi paboTel Bceil aesrenpHocTH JleTckoro cama, y4eOHOro u
BOCIIUTATEJIBHOTO IIPOLIECCa, OpraHU3aluy MUTAHMS,

- IUITAaHUPOBAHUE, KOOPAMHALMS PaOOThl, KOHTPOJb IO BBINOJHEHUIO IUIaHA
paboThl HaA roj, MporpaMMbl pa3BuTHUs JleTCKOro cajga, MO BBINOJIHEHUIO
MpeANnUCaHN, 10 pean3ali 00pa30BaTEIbHBIX TPOrPAMM,;

- KOOpJAMHALIUS padOThl BApUATUBHOM IPYIIIIbL;

- KOOpJAMHALIKS padoThI IO BBEACHUIO 0ULIMATBLHOTO caiiTa JleTckoro cana B
cetu «MHTEpHETY;

- opraHuzanus paOoThl MO BBITOJHEHHUIO PEIIEHU KOJJIErHallbHBbIX OpPraHoB,
pELIEHNI CTPYKTYPHBIX MOAPA3AEIEHUMN, IPUKA30B, PACIIOPSKEHHUI;

- KoopJauHalus paboThl MO IMPOBEAEHUIO CaMOOOCIEIOBaHUsA, OOECIECUEHUIO
(GYHKIMOHUPOBAHMSI BHYTPEHHEHW CHUCTEMbl OLEHKH KadecTBa OOpa3oBaHUf,
OCYIIECTBJIICHHE CHUCTEMbl BHYTPEHHEr0 MOHUTOPHMHIra KadecTBa OOpa3OBaHMS,
TEKYILEro KOHTPOJIS.

3. OPTAHMU3AIUA PABOTHBI
AIMHUHHUCTPATUBHOI'O COBEIIIAHUA

3.1. B cocraB aaMUHUCTPATUBHOTO COBelIaHusi JleTckoro cama BXOIAT
aMUHUCTPATUBHBIC PabOTHUKH: 3aMECTUTEIh 3aBEJIYIOIIETO o
aIMUHHUCTPATUBHO-XO3SIMCTBEHHOW paboTe, 3aMeCcTUTeNb 3aBEAYIOIIEro II0
y4eOHO-BOCIUTATEIFHON paboTe, MEIUIIMHCKASI CeCcTpa, MpeiceaTellb IepBUYHOMN
npodCorO3HOM  OpraHM3anuy, HWHXKEHep 10  TpaXJaHCKOH  o0opoHe,
YIOJIHOMOYEHHOE JIMIIO0 10 OXpaHe Tpya.

3.2. AIMUHHCTPAaTHUBHOE COBEIIAHWE BO3TJIABJSIET 3aBeAyroImui JleTckum
caJioM, KOTOPBIH SBIISICTCS TIpeceaTeIeM COBEIIaHMUS.

3.3. Jlna BeaeHUs MPOTOKOJBHOM JTOKYMEHTAIlMU aJIMHHHCTPATHBHOTO
COBEIIaHUs H30MpaeTCs CeKperaph (JEIONPOU3BOIUTENb), TPH OTCYTCTBUHM B
IITATHOM PACIMCAaHUHM JAHHOW JOJKHOCTH CeKpeTapéM H30upaeTcs OJWH U3
YJICHOB COBEIIIaHUS.

3.4. Ha 3acenmanve aJMUHHUCTPATHBHOTO COBCIIAHUS MOTYT IIPUTJIAIIATHCS
MeJlaroTuueckue W Apyrue paboTHUKH JleTCKoro caga, KOTOpPBIE YYacTBYIOT B
00CYXJCHUH BOIPOCOB, HAXOJMSAIIMXCS B KOMIETEHIIMH aJIMHUHHUCTPATHBHOTO
COBEIIIAHUS.

3.5. AIMUHHCTpAaTHBHOE COBEIIAHWE MPOBOJMTCS OJUH pa3 B MECSI], a TAKKe
10 Mepe HEOOXOIUMOCTH.

3.6. 3aBeayrommuii OpraHM3yeT IeATeIIbHOCTh, ITOATOTOBKY U IPOBCICHHE
aIMUHACTPATUBHOTO COBEIIAHUSA, HHPOPMHUPYET UJIECHOB O €ro IPOBEICHHH,
omnpeesieT MOBECTKY, KOHTPOIUPYET BHIIOJHEHUE PEITICHUIA.

3.7. TloBecTka JHS, MECTO ¥ BpeMs TIPOBEICHHUS aTIMHHHCTPATHBHOI'O
COBCIIIaHUS YKa3bIBa€TCs B IUIaHE paboThI JleTckoro cana (Ha MecsIl, Ha HEeJIeI0).

BrimosiHeHre pelieHuit OCyIIEeCTBIASIOT OTBETCTBEHHBIE JIMIIA, yYKa3aHHBIC B
MPOTOKOJIE 3aCeIaHusl AIMUHUCTPATUBHOTO COBEIAHMUS.



4. PYHKIIMU AIMUHUCTPATUBHOI'O COBELLIAHUA

4.1. AAMUHUCTPAaTUBHOE COBELIAHUE!

- paccMaTpuUBaeT U IUIAHUPYET MEPOINPHUATHS MO pealiu3allii roJ0BOro IiaHa
JleTrckoro cana,

- MPOTHO3UPYET W IUIAHUPYET ACATEIbHOCTh YUPEXKICHUS Ha BCEX YPOBHSIX
paboTel aamuHucTpanuu JleTckoro caga (Ha Mecsll, HENEeN0);, HaIOIHIET
MEpONpUATUS  KaJeHAApPHOrO IUIaHa CoJAep)KaHWeM (Co3JaHue  YCIIOBUH,
TBOPYECKUMHU 3aJIaHUSIMU, IPUMEPHBIM PE3YIHTATOM);

- 00CyXX/IaeT M HamedaeT IUIaHbl Ha TEKYIIUH MecsI], CPOKH TMpPOBEIACHUS
MEpOTPUITUH, TPOBOJUT aHAIW3 BBIMOJHEHUS IUJIaHA MPEABIAYIIETO MecsIa,
HEJIeNIU, a TAaKXKE pPAacCMATPUBAECT OPraHU3AlMOHHbBIC, TEKYIIHE BOMPOCHI IO
BBITIOJIHEHUIO OPTaHU3AIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB, MPEANUCAHUH,
IJIaHa Ha MECS, HEJEIIO;

- KOOpauHUpYEeT paboTy Bcex palboTHUKOB JleTckoro cama, oOpraHusyer
B3aUMOJICICTBHE W B3aUMOCBSI3b BCEX CTPYKTYPHBIX TIOJApA3ACICHUN W
paboTtHUKOB JleTckoro cana;

- paccMaTpuBaeT U 0OCYKJIaeT HOPMATHUBHO-TIPABOBBIC JOKYMEHTHI B 00JIaCTH
JIOIIIKOJILHOTO 00pa30BaHus;

- paccMmaTpuBaeT BOIMPOCHI oOOecredeHns O€30MacHOCTH BCEX YYaCTHUKOB
o0pa3oBaTelbHOTO  TMpoliecca, HaME4YaeT MEpPONpPUSITHS IO  BBIIOJHEHUIO
IpEeANUCAHNNA KOHTPOJIUPYIOUIUX OPraHOB;

- paccMaTpuBaeT BOMPOCHI IO BBIMTOJHEHUIO TPEOOBaHUN OXpaHbl Tpylda H
TEXHUKH OE€30MaCHOCTH Ha pabo4yMx MecTaX, TOTOBUT COTJIAIICHHUS IO OXpaHe
TpyJla Ha KaJeHIapHbIN rox;

- 3aCJIyIIMBaeT OTYETHl OTBETCTBEHHBIX JIMI[ MO OpraHu3aiuu paboThl IO
OXpaHe Tpyaa paOOTHUKOB, a TAKXKE CIIPABKH, aKThI, MPEAMHCAHUS, CIIPABKU IO
pe3ysbTaTaM KOHTPOJIBHOW AEATENLHOCTH B JleTckoM cany;

- 3aCJIyIIMBaeT OTYETH PAOOTHHUKOB AIMUHUCTPAIMH O COCTOSHUU 3J0POBBS
JIETeH, X0/1€ BBITIOJIHEHUSI 00Pa30BaTEIbHBIX H BOCIIUTATEIbHBIX MEPOTIPUITHI;

- o0cyXmaer TeKylHue BONPOCHI pabOThl C POIUTEISIMU  (3aKOHHBIMU
MPEACTABUTEISIMHU ) BOCIUTAHHUKOB; HAMEUYAET CPOKU MPOBEJICHUS U MMOBECTKU JTHS
pOAUTENBLCKUX cOOpaHmii, 3aceqanuii Pogurensckoro komureTa [lerckoro cazaa;

- 00CyXmTaeT TeKyIue BOMPOCH OpPTaHM3AIlMU B3aMMOJCHCTBUS C COIUYMOM,
HaMe4daeT CPOKU MPOBEICHUSI MEPOTIPUSTHH;

- 00CYXKJaeT BOTPOCHI MaTepUaTbHO-TEXHUUECKOT0 ocHameHus JleTckoro cana,
OpraHu3anuu aAMUHUCTPATUBHO-X035IHCTBEHHO I paboTHI, (¢buHaHCOBO-
AKOHOMUYECKOU eI TETbHOCTH.

5. OTBETCTBEHHOCTb AIMHUHUCTPATUBHOI'O COBEIIIAHUA

5.1. AAMUHHCTpaTHBHOE COBEIIaHNE HECET OTBETCTBEHHOCTD:

- 32 BBINIOJIHEHUE, BBIMOJHEHUE HE B TOJHOM O0BEME WM HEBBINOJIHEHUE
3aKpEIJICHHBIX 33 HUM 33724 U QYHKIINII;

- 32 COOTBETCTBHUE IPUHHMAEMBIX PEIIEHUN 3aKOHOJATENIbCTBY Poccuiickoit



®denepanny, HOPMAaTUBHO-TIPABOBBIM aKTaM;
- 32 HepasIJalleHHe PacCMaTpUBAEMOM Ha €ro 3aceJaHuM KOH(UIEHIMAIBHOU
uH(pOpMaIH.

6. IEJIOITPOU3BO/JACTBO

6.1.1lnan paGoTHI.

6.2. 3aceganus aIMUHUCTPATUBHOTO COBEIIAHUS 0()OPMIISIOTCS] TIPOTOKOJIOM.

B nportokonax ¢pukcupyercs:

- laTa IPOBEJICHUS 3aceIaHMts;

- CIIUCOK MPUCYTCTBYIOIINX JIUIL;

- IOBECTKA JTHS;

- BBITOJTHEHHUE PEIICHUM MPEIbIAYIIEro COBEIIaHNS,

- X0J1 00CYX/I€HHs BOIPOCOB, BEBIHOCUMBIX HAa aIMUHUCTPATUBHOE COBEILIAHUE;

- 3aMeuaHus, TMpeUIOKEHUS, PEKOMEHJAIMM YICHOB COBEIIAHHUS U
IPUTJIANIEHHBIX JINII;

- pelIeHre aJIMUHUCTPATUBHOTO COBEIIAHMUSI.

6.3. IlpoTokonbl  MOANMUCHIBAIOTCS  TpeAcenareileM U CeKpeTapeMm
aIMUHUCTPATUBHOTO COBEIIAHMS.

6.4. Hymepaiiusi mpoTOKOJIOB BeAETCS OT Havajla KaJleHJapHOTo roja.

6.5. [IpoTOKO7T aTMHUHHUCTPATUBHOTO COBEIIAHUS HYMEPYETCS MOCTPAaHUYHO,
IPOITHYPOBBIBAETCS, CKPETUISIETCS MOIMUCKHIO0 3aBEAYIONIETO U MevaThio JleTckoro
caja.

6.6. IIpoTOKOJIBI AAMUHUCTPATUBHOTO COBEIIAHUS XPAHSITCS B COOTBETCTBUU C
TpeOOBaHUAMHU JIETOTPOU3BOICTBA.



